Adding CGAS to Subsections

To add assignments to existing subsections

Scroll down to the “Admin & other Tools” ADMIN & OTHER TOOLS
Section, select Subsection Assighment

’ Announcement Manager
Overrides

Navigation Tab Manager
Upload Assignment Templates

Extension Overrides
Subsection Assignment
q Overrides

Choose a course

Current Course: TeacherPro - Demo | https://canvas.instructure.com/courses/13384488 | Prefix: Demo

? Change Course

Select “Load Students”. Do not select any unless you are adding a new one.
(You basically click “load students” then skip this step)

Search by student name or Canvas ID

e.q., Jane Doe or 12345

Load students ﬁ'ﬁelectinn
Course changed. Load studeni® for the selected course.

Select First name Last name Course

Mo students loaded yet.
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Subsection setup

Create a subsection or update an existing one, then set an end date and assign students.

Subsection name

MNew subsection name %

Enter a end date, for example “01/20/2026", and click Create/Update Subsection.

Create a new subsection v

Subsection end date

mm/ dd /yyyy § O
Create [ update subsection
Subsection options refreshed. :
Scroll down and select “Load Assignments”.

Assignment overrides

Load assignments, pick the ones that matter, and apply the override against the subsection.

Due date Lock date
Mo filter v omm/ddfyyyy O No filter v omm/dd/Syyyy O
Due date between Lock date between
mm/dd/yyyy B and wmm/dd/yyyy O mm/dd/yyyy O and mm/dd/yyyy O
Search assignments (comma separated) Omit assignments (comma separated)
e.g., QIC, Part 1 e.q., Honors, Optional
Type keywords separated by commas; the search matches any part of the assignment name and ignores case. Exclude assignments that contain any of the comma-separated terms (case-insensitive) in their fitle.

[} Hide assignments with NO lock date

Load assignments $

Loaded 56 assignments.

Select Assignment Due date Lock date

CJ 1.01 Quiz: What Is Health? Aug 19, 2025, 11:59 PM —

O 1.06 Graded Assignment: The Seven Skills Aug 25, 2025, 11:59 P Mov 10, 2025, 11:59 PM
O 1.06 Quiz: The Seven Skills Part 4 Aug 25, 2025, 11:59 PM —

O 1.08 Unit Test: Building Skills for Health - Part 1 Aug 26, 2025, 11:59 P —

O 1.08 Unit Test: Building Skills for Health - Part 2 Aug 26, 2025, 11:59 PM Mov 10, 2025, 11:59 P
O 2.02 Quiz: Sense of Self Part 2 Aug 29, 2025, 11:59 PM —

Select the assigment you would like to apply the extension. Use the filters at the top
like typing in “discuss” in the omit field to remove discussions. You can also click the
table column headers to sort. You can also click the “Hide assighments with no lock
date” to omit these as well.

Due date Lock date
No filter v mm/dd/yyyy O Mo filter v omm/dd/yyyy B
Due date between Lock date between
mm/dd/yyyy [ and mm/dd/yyyy O mm/dd/yyyy O and mm/dd/yyyy O
Search assignments (comma separated) Omit assignments (comma separated)

[} Hide assignments with NO lock date

e.g., QIC, Part 1 e.g., Honors, Optional S—
Type keywords separated by commas; the search matches afy part of the assignment name and ignores case. Exclude assignments that contain any of th®comma-separated terms (case-insensitive) in their title.

When you are satisfied, click “Select Visible”, add a new lock date, then click “Apply

H 2»
Overrides.
Select visible éﬁd all
Set new due date Set new lock date

mm/dd/yyyy 0 mm/dd /yyyy $ 0

Overrides will target the selected subsection once creation is confirmed.

0 assignments selected :‘ Apply overnides Cancel Reset tool

If you need to ADD a student to an exisiting subsection, simply select the student(s), select
the subsection in the “Existing Subsection” dropdown, leave the subsection end date blank,
and click ”create/update subsection”. The student will be added. You do NOT need to run the

assignments portion if you have already done so!

Subsection setup

Create a subsection or update an existing one, then set an end date and assign students.

Subsection name

New subsection name

Or choose an existing subsection

Create a new subsection $ v

Subsection end date

mm/ dd/yyyy O

Create / update subsection $

To verify, go to the course, (you can click on the link at the top of the page), go to Settings, go
to Sections, then verify the end date, and the users.

Settings S~

Course Details Sections $|gaﬁnn Apps Feature Options

Course Details

Course is Published Q

Second, open an assignment you extended, by clicking on “Assighments” then the Assighment
name, and scroll down to this section:

Due For Available from Until
Dec 16 Everyone else - Dec 16 at 11:59pm
- ? Extensions - ? Jan 20, 2026 at 11:59pm

N\ / N\ / N\ /

- - - - - -
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‘Q" ‘Q" ‘Q"
KNOWN ISSUE: IF YOU TRY TO SWITCH COURSES, AND START A NEW EXTENSION IN NEW

COURSE, THE TOOL MAY MISBEHAVE. TO RESET IT PRESS CTRL+SHIFT+R SIMULTANEOUSLY TO
FORCE A RESET




