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J

The first step is to open
TeacherPro Dashboard - Google
Chrome and click FIND A TOOL

TeacherPro

Dashboard

CANVAS WORKSPACE

learn1.k12.com (Default) >

1A TOOL
I Search tools (g.g., announcements)

COMPATIBILITY CHECK

Compatibility Check

SCHEDULING TOOLS
Course Scheduler

Add Lock Dates

Type "Announcements” in FIND A
TOOL

Compose by Student

Choose your courses, pre-filter by performance, then dr

1. Select Courses
Load active Canvas courses, then check the sections you want to include:

Load Courses

Search courses Omit
.., Algebra, 2025 eq
Letter grade filter Cur|
Off w Select letter - Off

Choose courses and filters first, then load only the

TeacherPro

Dashboard

CANVAS WORKSPACE
learn1.k12.com (Default) ~

1A TOOL

| Bcar(htnnls (e.g., announcements) l

COMPATIBILITY CHECK

Compatibility Check

SCHEDULING TOOLS
Course Scheduler

Add Lock Dates

Compose by Student

Choose your courses, pre-filter by performance, then dr

1. Select Courses
Load active Canvas courses, then check the sections you want to include

Load Courses

Search courses it
a.q., Algebra, 2025 e
Letter grade filter Cur|
Off v Select letter ~ Off

Choose courses and filters first, then load only the

J

Click Announcement Manager

CANVAS WORKSPACE

leamn1.k12.com (Default) v

FIND A TOOL

Ann

ADMIN & OTHER TOOLS
P —

Announcement Manager

A L -y e

Choose your courses, pre-filter by performance, then dr

1. Select Courses
Load active Canvas courses, then check the sections you want to include:

Load Courses

Search courses it
a.q., Algebra, 2025 eq
Letter grade filter Cur|
Off - Select letter - Of|

Choose courses and filters first, then load only the.

Personalization Merge Tags
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4 B EE]
ashboard

Click Load Courses
O Announcement Manager

HVAS WORKSPACE

larn1.k12.com (Default) v » Quick Tips

P ATOOL Step 1: Load Courses

in

MIN & OTHER TOOLS
Step 2: Announcements

: Post Single Announcement Post Multip

nnouncement Manager

I- ATMMTUUTICETITETIU VidTTaygeT

Use the Search Bar to filter your .
courses. v { > Quick Tips

Step 1: Load Courses

0 1
I[ e.g., Algebra, 2025

Omit (exclude terms, comma-separated)

e.q., Sandbox, Archived

Hide ended courses

SelsctANEIE

Course
) August - Clinical Medical Assisting A HLT420A Clinical Me
O __August - Health Science 2 OTHO84 Health Scie

AIN & OTHER TOOLS

O Click Select All Visible

Search (include terms, comma-separated)

inouncement Manager [ ma

Omit (exclude terms, comma-separated)

e.g., Sandbox, Archived

Course
O March - Clinical Medical Assisting A
1 March - Clinical Medical Assisting B

Premium O March - Health Science Clinical A
. [ March - Health Science Clinical B
ull access
O March - Health Science |
. [J March - Health Science Il
:n Settings [J  March - Insurance Billing and Coding Essentials
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0 If you want to edit or delete _
existing announcements, click -
Load Announcements e
Settings

\ge Subscription

gelog

O Use the search bar to locate the S—
announcement(s) you want to edit
or delete. -

Default)

rooLs

t Manager

O If you want to post one
announcement to your selected
courses, click Post Single
Announcement.

-

Load Anncuncements gle Announcement Post Multiple Announcements

Search (include terms, comma-separated)  Omit (exclude terms, comma-separated)

oo ToTTTTTSTOg T

<

March - Medical Terminology 2
March - Mental Health Care Fundamentals
March - Nutrition and Wellness
March - Professionalism in Allied Health
March - Sports Medicine Preventing Injury
March - Sports Medicine: Intreduction

Step 2: Announcements

Load Announcements Past Single Announcement Fost Multiple A

Load Announcements Post Single Announcement Post Multiple Announcements

Omit (exclude terms, comma

e.0., welcome, week 1 e.g., archived, old

Loaded 59 announcements.

March - Intro to Human and Social Services
Announcement Start Date
[} Important! Sensative Topics!

0 Welcome!
O Weekly Announcement!
March - Medical Terminology 2

Announcement Start D|
[ Medical Terminology - Unit Test Tips

[e_q welcome, week 1 ] e.q., archived, old

Loaded 59 announcements.

March - Intro to Human and Social Services

Announcement Start Date
[J  Important! Sensative Topics! 2122120286, 1
O Welcome! 212212026, 8
[ Weekly Announcement! 212212026, 8

March - Medical Terminology 2

[0 Medical Terminology - Unit Test Tips 2/22/4

WAl

Announcement Start Date

1 2122107
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10 |.s Step 2: Announcements

Type in your announcement |
. . . anager _ . = _
details in Announcement title

Post announcements to selected courses

¥ Compose Single Announcement

Start date (optional)
[hnnuunLemeullllle l mmf dd f yyyy --i-- -

Message Mode  Basic Editor ~

1=

— | D S
11
Post announcements to selected courses
O If you want to use an HTML
code, use the toggle here. ¥ Compose Single Announcement
Title Start date (optional)
Test mm/ dd /yyyy --i-- --

Message Modefl Basic Editor ~

:

HTML

——] ]

12 ¥ Compose Single Announcement
O Paste in your HTML code. Title Start date (optional)
Test mm/dd yyyy --i-- --

Message Mode

mium
Your content will be posted as HTML.
accass
HTML Mesghge
<prWelcome ko the course...</
otion
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CIICk Post to Selected Course Your content will be posted as HTML.
O i HTML Message
Premium C > = > = C
8; margin: 8;"" srce""https://www.canva.com/design/DAF6bsBCVBA fwatchPembl
Ul access allow=""fullscreen""></iframe></div>
<pr&nbsp;</p»"
Canvas Orientation "¢h3r<em>Please note: Some Canva
this specific course.</em></h3>
cprcifr - pux; width: 1288px; max-height: 100%; max-u
srce""hifs://app.mindsmithsi/learn/cme739yjcedyl4aasffzleed"" loading
ription
Post o St ected Courses
ar ar
‘| 4 h - Medical Terminology 2 HLT214DEZ2 Medical Terminology 2 - Pieczo
|f you want to post mu|t|p|e - Mental Health Care Fundamentals HLT400 Mental Health Care Fundamentals -
O announcements to yOUr Selected h - Nutrition and Wellness HLT200 Nutrition and Wellness - Pieczonka
courses. click Post Multiple h - Professionalism in Allied Health HLT340 Professionalism in Allied Health - Pi
u ! p h - Sports Medicine Preventing Injury HLT461 Sports Medicine Preventing Injury -
Announcements. h - Sports Medicine: Introduction HLT460 Sports Medicine: Introduction - Piec!
Announcements
ingle Announcement Post Mulliple Announceme
1ouncements to selected courses
ose Single Announcement
Start date (optional) End date (optid
mm / dd / yyyy [m} mm/ dd / yyyy
: Mode  HTML v
15 March - Sports Medicine Preventing Injury HLT461 Sports Medi

Click Post Multiple
Announcements

J)

March - Sports Medicine: Introduction

Step 2: Announcements

Load Announcements

Post Single Announcement

Post announcements to selected courses

HLT460 Sports Medi

Past Muliple Announcements

» Post Multiple Announcements
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0 Copy the tem plate here, paSte — Post Mulliple Announcements
into Excel and add your title, and
html| code. elected courses
:nts
{eader row is optional. Dates are optional
Jate End Date HTML Code
nal) (optional) Bulk import bY  paste rows with: Tite, Start (optio
table (optional), HTML
11-05 08:00 2025-01-12 <p>Welcome to the
23:59 coursel</p>
=div=Your HTML
here</div>
TTEOTT P '
) 17
Then, paste your entire Start Date End Date
Title HTML Code
completed table here. (optional) (optional)
Welcome to your 2025-01-05 08:00 2025-01-12 <p>Welcome tg
course! 23:59 course!</p>
. <div=Your HTM
Important Reminder here</div>
itle[TAB]2025-01-05 B8:00[TAB]2025-01-12 23:59[TRB]<psHello students...</p>
! fdive
(o ] - ] )
course! T 23:59
] 18
O Click Parse Table Important Reminder
Premium
Full access allows""fullscreen""></iframe></div>

-en Settings
inage Subscription

angelog

prBnbsp;¢/ps"

Canvas Orientation

this specific course.</em></h3>
cpreiframe style=""height: 7P8px; width: 1208px; max-height
src=""https://app.mindsmith.ai/learn/cme?39yjcBdeylagaeffzl

“¢h3><em>Please noy
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0 Scroll down and Click Preview.

19

<hir<em:Please note: Some Canvas courses may be setup slightly differently. This orientation applies

1288px; max-height: 100%; max-width: 180%; border: none;™" title=""Mindsmith Lesson Player""
30y c880yl4846ffz1ee8"" loading=""lazy"" allow=""fullscreen""></iframe></p>"

) Selected Courses

4

Click "Post Parsed Rows to
Selected Courses" to post your
announcements to all selected
courses.

Start End Status
Preview ﬁ
20 Important Reminder h;.n'aq;di:;l S
O The HTML code will load and L— | .
display your announcement. e e b3 comPlanse note: Some Canvas courses may be setup

this specific course.</em»</h3>»

Parse Table
#

1 Weekly Announcement!

Title Start End

2 Welcome!

=) Canvas Orientation

Feb 25,2026
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E That's it. You're done.

Tutorial completed.

Congratulations on finishing this tutorial.
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Scan to go to the interactive player



