Bulk Excuse/Exempt

Excuse a student from multiple assignments at
once

Open the Teacher Pro Dashboard
Click the TeacherPro icon » Open Dashboard.
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Choose what you want to open:

_% Open Dashboard

Open Settings

Scroll down to the “Grades & Rubrics” GRADES & RUBRICS

Section, select Bulk Exemptions
Copy Rubrics

Match Rubrics
Temporary Zeros - This Course

Temporary Zeros - Multi-Course

? Bulk Exemptions

Choose a course

Current Course: TeacherPro - Demo | https://canvas.instructure.com/courses/13384488 | Prefix: Demo

? Change Course
hS

Select “Load Students”.

1) Load Students

Load and select the students who should receive exemptions.

_% Load Students Select All Select None

Filter Students

Type a name to filter...

[l  First Name

No students loaded yet.
Select Students from the list then scroll down. (You can select multiple students.)

Loaded 28 students for this course.

Select First name it Last name Course

) 4 August - Skills for Health
O & August - Skills for Health
O August - Skills for Health
O b August - Skills for Health

Scroll down and select “Load Assignments”.

2) Load Assignments

Load assignments and choose which items to exempt.
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Optional Due Date Filter (on or before)

mm/ dd / yyyy (m ]

Search Titles (comma-separated)

e.g., Essay, Unit 3

] Assignment Title

No assignments loaded yet.

Use the filters to narrow down your options. (You can enter a due date to find all items
due on or before that date.)

Optional Due Date Filter (on or before)

mm,/ dd / yyyy © %

Search Titles (comma-separated) Omit Titles (comma-separated)

e.q., Essay, Unit 3 e.g., Practice, Bonus

Select the assighment you want to excuse, then click “Apply Exemptions”.

3) Apply Exemptions

Apply exemptions to the selected students and assignments.
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