oiorad | Course Scheduler - Detailed Tutorial

TeacherPro For Canvas

O The first step is to open
TeacherPro Dashboard and select
your course by clicking Change
Course.

IVAS WORKSPACE

arn1.k12.com (Default) ~

DA TOOL

larch tools (e.g., announcements)

MPATIBILITY CHECK

ompatibility Check

HEDULING TOOLS
ourse Scheduler

dd Lock Dates

Current Course: March - Sports Medicine Preventing Injury |
Cohort: 2026-K12PA_JS 25-26/C6
Course Code: HLT461 Sports Medicine Preventing Injury - Pieczanki

Course Scheduler

¥ Date & Holiday Presets

Select a saved preset:

-- Manual Entry or Select a Preseat --

Or, enfer dates manually and save them as a new preset:

O Use the filter at the top to narrow
down your courses, then click on
the course and click "Save course

_T4808 Health Science Chinical - Pieczonka

THOS2 Health Science | - Pieczonka
THO94 Health Science || - Pieczonka

| T440 Insurance Billing & Coding Essls -
eczonka

| T230 Intro to Human & Social Services -

O Enter a preset if available and skip
to Step 7. Otherwise, enter the
Start Date here. This is the first
scheduled date, so move it
forward if you do not want items
scheduled on the first day.

5 WORKSPACE

1.k12.com (Default) A4

TOOL

i tools (e.g., announcements)

ATIBILITY CHECK
patibility Check
DULING TOOLS
rse Scheduler
Lock Dates

Assignment Details

:t Assignment Dates

2026-K12PAZ5-26/C5 0

2026-K12PA 25-26/C5 T

2026-K12PA 25-26/C5 1

2026-K12PA25-261C5 0

¥ Date & Holiday Presets

Select a saved preset:

- Manual Entry or Select a Preset

Or, enter dates manually and save them as a new preset:

I mm/dd/yyyy O

Holidays / Blackouts (one per line or comma-separated):

Special Scheduling

Items marked as "Special Scheduling” will be distributed separatel

The first Special item will be scheduled 1t days from sf
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O Enter the End Date. This marks the
last scheduled item. Adjust it if

you want items to end before the i . ..

official course end date, or extend

it if the Final occurs later. Add « them 25 & new preset.

holiday dates between the course )
end date and Final if needed. | P

line or comma-separated):

duling” will be distributed separately from reguiar items, using the date range you specify below.

scheduled 1¢ days from start.

Select a saved preset:
5
O Enter any holidays or blackout - Manuel Enlry or Select e Presel -
dates you don't want items
Scheduled If you have a gap Ol: enter dates manually and save them as a new preset:
between the Course End Date and Start Date: - Fna bate: |
. . 83/22/2026 08 /052026
the Final Date, include those dates
here so items are not scheduled
on those dates.
Special Scheduling
Items marked as "Special Scheduling” will be distributed separately from regular items, using the
The first Special item will be scheduled  1¢ days from start.
The last Special item will be scheduled 2 days before the Course end date.
The remaining Special items will be disfributed equally between these dates
AT TTRTREU 69 JpCUN SARAIUNTY TR UG WRSTTUUICY SEP/marsTy T TCgvian TH-Tes, USeny U Ual
If you want to save the dates for 6 The first Special item will be scheduled  1¢ days from start.
O |ater' enter a Preset Name here The last Special item will be scheduled 2 days before the Course end date.
The remaining Special items will be distributed equally between these dates

and click "Save as New Preset."

Schedule items on the following days:
OSu @M @Tu @W ®@Th BF O Sa

| e.g., Fall Semester 2025

¥  Publish and Schedule Items

Load course items, choose which to schedule, and optionally publish/unpublish in bulk.
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0 When you are satisfied with your
dates, click Load Course Iltems

12.com (Default) ~ e.q., Fall Semester 2025

oL

ols (e.g., announcements)

¥ = Publish and Schedule Items

Filter by Title:

e.9., quiz, Honors

p Scheduler
ck Dates

Type Filters
signment Details

adule Items Fublish Items

\ssignment Dates

Unpublish ltems

Calendar Entries

BILITY CHECK
fibility Check Load course items, choose which to schedule, and optionally pl
LING TOOLS > Cancel Loaded preset: March 2026

& Assignment Quiz Discussion Page File

E Large checkboxes represent
Modules and small ones represent
course items. Columns show
whether each item is scheduled

and published. Special scheduling Moduies Modules
is for Honors projects or -
assignments you want distributed o ¥ Course Materials
evenly across the course. Schedule Type Title
Item
- Engageli Classroom Access: Help Lab Health Pieczonks
O | Yes external_tool CON(0be3b)
O |No page Syllabus
O |No page Teacher Contact Information
J [Ne page Academic Integrity
O |Neo page Grading Information
O [No page Teacher Resources
[ Al dicaiiecinm Paica Vaire Llamdl

Type Filters
Assignment Quiz Discussion Page File Link

Schedule ltems Publish ltems
Unpublish ltems

Select All Visible - Includes

Unschedule ltems

Select All - Excludes

|I| Click Expand or Collapse Module
buttons for easier selection.

Omit items with Title:

e.g., Honors, Sandbox

Link

Special Scheduling ON

Expand Modules

Deselect All Visible

Title Published = Special Scheduling

Yes

Space? Yes

o|Oo| O
| ]

Range of Motion? Yes

Feb 28,2026
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Use the filters to find specific
items in the course. You can also
se the checkboxes to show or
hide items by type.

Note: Summit Courses Quizzes
are considered "Assignment”
type. Use the Omit box "quiz" to
hide these instead of the
checkbox.

10

Omit items with Title

e.9., Honors, Sandbox

- Filter by Title:
e.g., quiz, Honors

Type Filters

@ Assignment Quiz Discussion Page File Link

Schedule ltems

Publish Items

Unpublish tems

Unschedule ltems

Select All - Excludes
Modules

Select All Visible - Includes

Select items individually or use
the buttons. The purple button
selects visible items only, not the
module. If a module is
unpublished, its items are
inaccessible even if published.
The blue button selects the
module and all visible items.

11

Use the green buttons to either
Schedule Items or Publish Items

J

12

Modules
O ¥ Course Materials
Schedule
ltem Type Title
Engageli Classroom Access: Help Lab Health Pieczonkz
O |Yes external_tool
- CON({0Obe3b)
O | No page Syllabus
] | No page Teacher Contact Information
Filter by Title: Omit iter
e.g., quz, Honors eg., Hong
Type Filters
Assignment Quiz Discussion Page File Link
b
Unschedule ltems Unpublish tems
) Select Al - Excludes Select All Visible - Includes
Modules Modules
O | Yes external_tool | 1.00 Introduction
0O | Yes external_tool | 1.01 Where Are We in Space?
O |Yes external_tool | 1.02 What Gives You Range of Motion?
O | Yes external_tool | 1.03 Major Joints of the Skeletal System
O | Yes external_tool | 1.04 The Major Movers
Filter by Title: Omit iter]
2.0, quiz, Honors 2.g., Hon

Type Filters
Assignment Quiz

Discussion Page File Link

Unschedule Items

Unpublish ltems

Select All Visible - Includes

s} Select All - Excludes
Modules

Modules
I ltem - -
I O | Yes -axtarnal_tocl- 1.00 Intreduction
O | Yes external_tool | 1.01 Where Are We in Space?
I (m] I Yes -external_wcl- 1.02 What Gives You Range of Motion?
I O I Yes -external_luol - 1.03 Major Joints of the Skeletal System
O

Yes external_tool  1.04 The Major Movers
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Use the Red buttons to either
Unschedule Items or Unpublish
Items.

(NOTE: If you unpublish a
module, ALL items in it will be
inaccessible to students even if
the items themselves are
published?!)

Filter by Title:

e.g., quiz, Honors

Type Filters

Schedule Items

| I Item

Assignment Quiz Discussion Page

) Select All - Excludes
Modules

external_tool 1.00 Introduction

Omit iter

eg., Hong

File Link

Publish Items

Select All Visible - Includes
Modules

e S

(@]
O | Yes
o
.C.

external_tool | 1.02 What Gives You Range of Motion?

external_tool | 1.03 Major Joints of the Skeletal System

external_tool | 1.01 Where Are We in Space?

O | Yes

external_tool  1.04 The Major Movers

Use Clear filters or Deselect All
Visible to reset your selections.

J

14

Omit items with Title:

e.g., Honors, Sandbox

Link

Expand Modules

Special Scheduling ON

heduling OFF

Collapse Modules

Title

ess: Help Lab Health Pieczonka

Published

Yes (m]

Special '

Scheduling

No 0 I
o AL [

If your course is designed for
students to complete one
module per day, use "Preview:
Schedule by Module"
otherwise, use "Preview:
Schedule by item.”"

15

O | Yes

O | Yes

external_tool  3.05 Balance & Stability

external_tool | 3.06 Patient Analysis, Reporting, and Treatn

| Yes

external_tool  3.07 Podcast

O | Ne

O | Yes

external_tool | 3.08 Critical Thinking Questions

assignment | 3.08 Graded Assignment: Critical Thinking Q

| No

assignment | 3.09 Graded Assignment: Activity 1

I - This

Preview: Schedule by module

Preview: Schedule by item
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16 1.11 Flashcards (external_tool)
|I| If needed, use the "Set Date" in LITY CHECK 1.12 Quiz: Body Organizatien (quiz)
the preview table to adjust the ity Check 1.14 Discussion 2 (discussion)
schedule.
NG TOOLS
scheduler v 2: From Muscle to Movement - 2026-04-13
Dates
et Date: e4/13/2026 0O
t Detail:
jnment Details m—
signment Dates 2.00 Introduction {external_toal)
) 2.01 Muscles and Their Contractions (extemal_tool)
lendar Entries
2.02 The Muscle Action Spectrum (external_tool)
TOOLS 2.03 How Do Muscles Get Bigger? (external_tool)
) ) ) 2.04 Are All Muscle Fibers the Same? (external_tool)
hgageli Session - This
2.05 When One Muscle Contracts Another Relaxes (extemal
T mﬂmmﬂwmﬂ:mﬂu_
17 1.03 Major Joints of the Skeletal System (external_tool)
E YOU can alSO drag and drop 1.04 The Major Movers (external_toal)
items between days. 1.05 To Contract or To Relax or... (extemal_toal)
KSPACE
1.06 Podcast (external_tool)
lom (Default) v ) - - ;
1.07 Graded Assignment: Critical Thinking_ Questions (assignm|
1.11 Flashcards (external_tool)
[ EOCL O ) 1.12 Quiz: Body Organization (quiz)
1.14 Discussion 2discussion)
TY CHECK
ty Check
To0LS ¥ 2: From Muscle to Movement - 2026-04-13
heduler Set Date:
lates Contents:
200 M\’.‘ﬁ D L toall
18 up Down
|I| Use the arrow buttons to arrange ——
items in the desired order. .
p  Down
Up  Down
Up Down
Up Down
up Down
up Dow
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it) w 8.15 Discussion 2 (discussion)
19
|I| Check that the course ends on
the correct date. Adjust the Final —
by if needed. (Note: if a Schedule v Due Today - 2026.08-04
Day box is left empty, it ‘
disappears and cannot be SetDate: os/04/2026 O
restored unless you click Preview Contents-
again. Agdlng extra days is not Py ——
yet possible.)
ails v Dug¢ Today - 2026-06-07
ates Set Dafle: os/o7/2006 O
ies Contefts:
Final Exam Discussion (discussion)
ision - This
TR
....... y
. . 20 it Assignment Details
O When you are satisfied with your Set Date: 03/07/2026 O
schedule, click Apply Changes. rset Assignment Dates Contents:
rset Calendar Entries Final Exam Discussion (discussion)
Final Exam (quiz)
iAGELI TOOLS
eate Engageli Session - This
urse
21 MATH ModuIeS}. avehlank l us thedfaul Ibal o
E Enter a course pl’eﬁX for the Current course: March - Sports Medicine Preventing Injury
calendar th?n Cl!Ck Save & Apply. Cohort: 2026-K12PA_JS 26-26/C6
It ShOUId bneﬂy |"dent|fy tpe Course Code: HLT461 Sports Medicine Preventing Injury - Pieczonka
course, such as "MATH1" or Conree Mode: available
"HST101". )
With Schedule by Item, it shows
“[prefix] - Due Today.”

With Schedule by Module, it
shows “[prefix] - [module name].”

Cancel m
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Calendar Entry Prefix

This prefix will be prepended to the title of every calendar
MATH - Module 3). Leave blank to use the default label.

Type HST101 in Calendar Entry
Prefix

Current course: March - Sports Medicine Preventing Injury
Cohort: 2026-K12PA_JS 25-26/C6
Course Code: HLT461 Sports Medicine Preventing Injury

oursd Mode: available

Feb 28,2026 8 of 10
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23
@ That's it. You're done.

Tutorial completed.

Congratulations on finishing this tutorial.
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